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J0JI5KHOCTHOM perjiaMeHT
TJIABHOTO CIICLIMAJIICTa — dKCIepTa
OTJIeIa KOHTPOJIS BRIMTOJHEHUS TEXHOJOTUYECKHUX TTPOIIECCOB U MH(MOPMAITHOHHBIX
texHonorud Y ®HC Poccun no Camapckoit obnactu

. O01Me noJioKeHus

1. lomkHocTh  (enepaibHOM  TOCYAAPCTBEHHOW  TPaXKJAHCKOM  CIyXkObl
(mamee — rpaxkgaHCKas Cy»0a) IIaBHOTO CIENHAIMCTAa — HKCIEpPTa OTJeNa KOHTPOJIS
BBITIOJIHEHUS TEXHOJIOTMYECKUX MPOIECCOB M MHGOpMAIMOHHBIX TexHosnoruit YOHC
Poccuun no Camapckoit 0077aCTH OTHOCUTCS K CTapIel Tpymne JOHKHOCTEH rpaXkIaHCKOM
CITyOBbI KATETOPUH «CIIEIIAATTUCTHD.

Peructpanuonssit Homep (ko) momkHoct — 11-3-4-060.

2. Ob6nacTp npodeccnoHaNIbHOM CiTy’)KeOHOM JESITETbHOCTU TJIaBHOIO CIIEHHATNCTA
— 3KCIepTa; THPOPMALIMOHHBIE TEXHOJIOTHU.

3. Bun mpodeccrnonanpHOM Cy)KeOHOW AeATETBHOCTH TJIABHOTO CIEIUaInCcTa -
JKCIepTa: ympapiieHne B cdepe HH(GOPMAIMOHHBIX TEXHOJOTHUW, CBS3H, MAaCCOBBIX
KOMMYHUKAIIMI U CPEJCTB MACCOBOM MH(POPMALIUH.

4. Ha3naueHne Ha JOJDKHOCTh U OCBOOOXIEHHWE OT JOKHOCTU TJIABHOTO
crienuanucrta — skcnepra ocyuectnisiercs pykopoauteneM Y PHC Poccun no Camapckoit
obnacTu (nanee - YrpaBieHue).

5. I'maBHBIA CIIELUATUCT — BKCIEPT HEMOCPEICTBEHHO IMOAYUHSIETCS HAYaJIbHUKY
oTzea.

1. KBanudukaunonubie TpedOBaHUA
JJIS1 3aMeleHHs I0JIKHOCTH TPAKIAHCKOM CIIYKObI

6. Ins  3amemieHus  JOJDKHOCTH — TJIABHOTO — CIEMAIIACTAa -  JKCIEpTa
YCTaHABIMBAIOTCS CIICYIOITNE TPEOOBAHUS.

6.1. Haimuue Boictiero oOpa3oBaHus.

6.2. be3 npenbsiBieHuii TpeOOBaHMI K CTaxy.

6.3. Hanuume 06a30BBIX 3HAaHWN: 3HAHME TOCYAAPCTBEHHOTO si3blka Poccuiickoit
Oepnepannn  (pycckoro  si3bika), ocHoB Kouctutymuu  Poccuiickoit  ®@enepanuu,
3aKOHOJATENBCTBA O TPAKIAHCKON CIy’)kOe, 3aKOHOMATEIhCTBA O MPOTHUBOICHCTBUH
KOPPYNLHH; UHYOPMALIMOHHO - KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

6.4. Hanuuue npodeccuoHalbHBIX 3HAHUM:

6.4.1. B cepe 3akoHonaTenncTBa Poccutickoit deneparmu:

— Hanoroseii kogekc Poccuickon ®enepanuu;

— bromxkerneiii koaeke Pocecuiickon denepanny;

— I'paxnanckuii koaekc Poccuiickoit @eaepannu;



— @epepanbHbiii  3akoH ot 27.07.2004 No 79-®3 "O rocymapcTBEHHOMU
rpaxxaaHckou ciyxoe Poccuiickoit deneparun',

— O®epepanpabiii  3akoH  or  08.08.2001 Ne 129-®3 "O rocymapcTBEeHHOM
PETHCTPAlUU IOPUINICCKUX JIUIT U MHIUBUTYTBHBIX TIPETpUHUMATENCH";

— ®epepanpabiii 3ak0oH 0T 06.10.2003 No 131-®3 "OO o00mMX NPUHIMIIAX
OpraHu3alliid MECTHOTO camoyItpasieHus B Poccutickoit @enepanuu’;

— @epepanbHblii  3akoH  oT 29.11.2007 Ne 282-®3 "O6 odunuaabHOM
CTaTUCTHYECKOM Yy4Ye€T€ M CHUCTEME TOCYyIApCTBEHHOM CTAaTHUCTUKH B Poccuiickon
Oeneparun';

— ®epnepanbabii 3ak0H 0T 09.02.2009 No 8-®3 "OO obecmeueHuu I0CTyma K
uHDOpMAIIUU O JCATEIBPHOCTH TOCYIApCTBEHHBIX OpPraHOB MW OPraHOB MECTHOTO
caMOyIIpaBJeHus ";

— ®epnepanpHbiii 3akoH oT 07.07.2003 Ne 126-D3 "O cBszu";

— Denepanbupii 3akoH  oTr  27.07.2006 No 149-®d3 "OO6 wuHdopmaruwy,
HH()OPMAITMOHHBIX TEXHOJIOTHUAX M O 3amuTe nHdopmaruu';

— Genepanpapiii 3ak0oH 0T 05.05.2014 Ne 97-®3 "O BHeceHMM W3MEHCHUS B
®enepanbHblil 3ak0oH "OO6 uHGOpManyK, UHOOPMAITMOHHBIX TEXHOJIOTHSIX U O 3aIUTE
uHdopmanuu" u OTACNbHBIE 3aKOHOJATeNbHbIE akThl Poccuiickoit deneparuu 1Mo
BOIIPOCAM YIOPsIIOYeHUsT 0OMEHOM HMH(OpPMAlMU C KCIOIb30BaHHEM HHGOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CeTen";

— ®enepanpHbIii 3akoH oT 27.07.2006 Ne 152-D3 "O nepcoHaabHbIX TaHHBIX'";

— ®epepanpabiii 3akoH  oT  27.07.2010 Ne 210-®3 "OO6 opraHuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MyHHUITUTIAIBHBIX YCIYyT";

— ®epnepanbabiii 3ak0H 0T 06.04.2011 Ne 63-D3 "O06 »1eKTpOHHON TOAMUCH";

— Denepanbubiii 3akoH 0T 29.12.2012 Ne 273-®3 "O6 obpazoBanuu B Poccuiickoit
Oenepanun';

— 3akon Poccutickoit @enepanun ot 21.03.1991 Ne 943-1 "O HamoroBeIX OpraHax
Poccutickon @enepanun';

— Vkas3 [Ipesuaenta Poccuiickoit denepammu ot 07.05.2012 Ne 601 "O6 0CHOBHBIX
HaIpaBJICHUSX COBEPIIICHCTBOBAHUS CUCTEMBI TOCYIapCTBEHHOTO yIPABJICHUS "

— Vkas3 [Ipesunenta Poccuiickoit @enepanuu ot 01.12.2016 Ne 642 "O ctpareruun
Hay4YHO-TeXHOJoTH4eckoro pa3sutusa Poccuiickoii @enepauun";

— Vka3 Ilpesunenra Poccuiickoit ®Depepamuun ot 05.12.2016 No 646 "OO0
yTBepxKaeHun JlokTpunsl nHPopmaImoHHoit 6e3onacHoctu Poccuiickoit denepanun’;

— Vxka3 [Ipesunenra Poccuiickoit @enepanuu ot 09.05.2017 Ne 203 "O Crpareruu
pa3BuTusg nHGOPMAIIMOHHOTO 001IecTBa B Poccutickoit denepanmu Ha 2017 - 2030 roasr";

— Vka3 Ilpesupenta Poccuiickoit @Depepanuu ot 21.07.2020 Ne 474 "O
HAIIMOHAJIBHBIX LEJIsIX pa3BuTusa Poccuiickoit @eaepanun Ha niepuo 10 2030 roxa”;

— noctaHoBieHue IIpaBurensctBa Poccuiickoit deneparuu ot 30.09.2004 Ne 506
"O0 yrBepxkaenuu [lonoxenus o OeaepaibHON HAIOTOBOM CiTy»)0e";

— noctanoBieHue IIpaBurensctBa Poccuiickoni deneparuu ot 15.04.2014 Ne 313
"O6  yTBEepXKIEHWH  TOCYAApCTBEHHOW  mporpammbl  Poccuiickoit ~ deneparum
"NupopmanmoHsoe o0miecTo";

— noctanoBnenue [IpasurensctBa Poccuiickoit @eneparun ot 01.11.2012 Ne 1119
"OO0 yTBepXIAeHUU TPEOOBaHUI K 3alIUTE MEPCOHAIBHBIX JNAHHBIX MPHU UX 00paboTKe B
UH(OPMAIIMOHHBIX CUCTEMaX MEePCOHAIbHBIX TaHHBIX";



— noctaHoBieHue I[IpaBurensctBa Poccutickoit ®enepanun ot 10.10.2020 Ne 1646
"O wmepax 1o obecrneueHnt0 3PGHEKTUBHOCTH MEPONPUATHNA IO HCIIOTh30BAHHIO
MH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH B ACITEIbHOCTH (eJepabHBIX
OpraHOB HWCIIOJHUTENIbHOM BJIAacTU U OPraHoOB YNPaBICHHUS TOCYIapCTBEHHBIMH
BHEOIOKETHRIMU (hoHIaMH'";

[Tpuxaz ®HC Poccun ot 08.07.2019 N MMB-7-19/343@ "OG6 yTBepxaeHuu
AnmunHucTpaTUBHOTO pernamenTa denepanbHON HATOTOBOM CITyKOBI 110 MPEJOCTABICHUIO
rocyJapCTBEHHOM yCIyrd Mo OecruiaTHOMy HWHGOPMHUpPOBAaHUIO (B TOM 4YHCIE B
NUCbMEHHOM (OopMe) HaJOroIIaTeNbIIMKOB, IUIATEIBIIMKOB COOpPOB, IUIATEIBIIMKOB
CTPaxOBbIX B3HOCOB M HAJOrOBBIX AareHTOB O JEHUCTBYIOIIMX Hallorax, cOopax u
CTPaxOBbIX B3HOCAX, 3aKOHOJATEIBCTBE O HAJOrax M cOOpax M MPUHATHIX B COOTBETCTBUU
C HUM HOPMATHUBHBIX IIPABOBBIX aKTaX, MOPSIKE UCUUCICHUS U YIUIAThl HAJIOTOB, COOPOB U
CTPaxoOBbIX B3HOCOB, IpaBax M OOS3aHHOCTSX HAJOTOILIATENIBIIUKOB, IIATEIBIINKOB
cOOpOB, MJIATENBUIMKOB CTPAXOBBIX B3HOCOB M HAJIOTOBBIX areHTOB, ITOJHOMOYUSX
HAJIOTOBBIX OPTaHOB U UX JOJHKHOCTHBIX JIMII, a TAKXKE TI0 MTPHEMY HAJIOTOBBIX JACKJIapalIiii
(pacuetoB)".

[maBHBIA CHEUANUCT — JKCIEPT MOJDKEH 3HATh HHBbIE HOPMATHBHBIC IPABOBBIC
aKThl W CIy’)KeOHBbIE JTOKYMEHTBHI, PErYJIHPYIOIIHEe BOMPOCH, CBSI3aHHBIE C O0JACTHIO U
BHUJIOM €T0 IPO(ecCHoHaIbHON CITy>KEOHOU EeATeIbHOCTH.

6.4.2. Vupie npodeccruoHaabHbIe 3HAHUS:

— OCHOBHBIE MHPOBBIE W OTEUYECTBEHHbIE TEHJCHUUHU PA3BUTUA U CTPYKTYpPHI
HanpaBieHU MH(OPMALIMOHHOW M CETEeBOM 0E€30MacHOCTH OTpPaciM HH()OPMALIMOHHBIX
TEXHOJIOTUH;

— TEXHOJIOTUU (DOPMHUPOBAHUS M PA3BUTHUS OPTAHU3AIMOHHON KYJIBTYpPbI ITU(POBOI
TpaHcpopmaruy;

— MOHATHE 0a30BbIX HHPOPMALIMOHHBIX PECYPCOB;

— MPUHIUIBI PYHKITMOHUPOBAHUSA MH(HOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOMN CEeTH
"Untepuert";

— OCHOBHBIE TPHUHIMIMBI MOCTPOEHUS CETel CBSI3U C NPUMEHEHUEM pa3IUYHbIX
TEXHOJIOT Ui

— TMOPSIOK 0POPMIICHUS TEXHUUECKUX TPEOOBAHHUM M TOKyMEHTALUN, TEXHUYECKUX
3a/laHUM Ha pa3paboTKy (I0pabOTKy) aBTOMAaTU3UPOBAHHBIX HH()OPMAIIMOHHBIX CUCTEM;

— OCHOBBI YIIpaBJICHUS TPOEKTAMHU U ONHCAHUS OU3HEC-TIPOIIECCOB;

— 0COOEHHOCTH pa3pabOTKH, CO3JaHMsI, BHEAPEHHUS W Pa3BUTHS MPOTrPaAMMHO-
TEXHUYECKOH, NH(HOPMAIIMOHHO-KOMMYHHKAITMOHHOW CPEJIbI;

— METOJbI U CPEACTBA MOJMyUEHHUsI, 00pabOTKHU U Mepeayu HHPOPMALINH;

— METOJIBI M CPEICTBA KOHTPOJIS 32 COCTOSIHUEM 00BEKTOB MH(GOPMaTU3AIINH.

6.5. Hannune GhyHKIIMOHATLHBIX 3HAHUT!

— TEXHOJIOTUH M CpeCcTBa obecrieueHus] HHPOPMAIMOHHON 0€301acHOCTH;

— CpeACTBa BEJIEHUs KJIaCCU(PUKATOPOB U KaTaJOrOB,;

— 3HAHWE TPaBWJI, WHCTPYKIUHU, TOJOKECHUH, TMOPSIIKOB M IPYTUX HOPMATUBHBIX
aKTOB IO BHEApPEHUIo u conpoBoxaeHuto cuctembl ANC «Hamnor-3»;

— cereBoe  oOopyaoBaHuEe  (pPOyTepbl, CETEBbIE KOHLIEHTPATOPHI, CETEBBIC
KOMMYTAaTOpbl, Mapuipytuzatopbl, VPN-y31b1), cuctembl neyatu (IpUHTEpHI, (aKCHI,
KOIUPHBI), UICTOUYHUKHM NUTaHus (Onoku nuranus, UPS, Gatapeun), HocuTenu uHpopmanuu
(xectkue aucku, USB-nakonutenu, CD/DVD npusossi, floppy);



— OCHOBBI JJIEKTPOHUKHU (HIOHSATHE, KOJUYECTBEHHBIE XAPAKTEPUCTHKH, UCTOUHUKU
AIIEKTPUYECKOTO TOKA, OCHOBHBIE 3aKOHBI 3JIEKTPHUUECKUX LIETE );

— TMPHUHLHUIBI PA0OTHI CETEBBIX MPOTOKOJIOB, MOCTPOCHUS KOMIIBIOTEPHBIX CETEH;

— JIOKaJbHBIE CETH (IIPOTOKOJIbI, CETEBOE OOOPYIOBAHHE, MPHUHLMIIBI MOCTPOEHUS
ceTeit);

— MPUHLXIIOB cOOpa ¥ CUCTEMATU3ALIMU aKTyalbHON MH(POPMALIUU B yCTaHOBICHHON
cdepe 1eATeNbHOCTH.

6.6. Hannune 6a30BBIX yMEHUI:

— YMEHUE MBICTUTh CUCTEMHO (CTPAaTETUYECKH);

— YMEHHE€ IUIAHHPOBATh, PALMOHAIBHO HCIOJIB30BATH CIIYXKEOHOE BpeMs U
JOCTUTaTh PE3YJIbTaTA;

— KOMMYHHUKaTHUBHBIE YMEHUS,;

— YMEHHUE YIPABIATh U3MEHEHUSAMH.

6.7. Hanmaue npodeccCuoHanbHBIX YMEHUI:

— MPUMEHEHHE COBPEMEHHBIX MH(OPMAIMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHI
B TFOCYJJapCTBEHHBIX OPraHax: HMCIIOJIb30BAHUE MEXKBEJOMCTBEHHOIO M BEIOMCTBEHHOIO
AJIEKTPOHHOI'O JOKYMEHTO000pOTa, HHPOPMAILIMOHHO-TEIEKOMMYHUKAIIMOHHBIMU CETEH;

— YMEHHME II0JIb30BAaThCA TOUCKOBBIMH CHUCTEMaMH B HH(POPMALMOHHON CeTH
"MHrepHer" W mojlyueHHEe WH(OpMaUuu W3 NPaBOBBIX 0a3 JaHHBIX, (eaepajbHOro
nopTaja NPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB www.regulation.gov.ru;

— BBINOJIHEHHE paboT 1Mo obecrneueHruo OecrepeOoiiHOr0 M KaueCTBEHHOIrO
TEXHOJIOTHYECKOTO U MPOrPaMMHOTO (DYHKIIMOHUPOBAHUS TPOrPAMMHOTO 00ECTICUEHMUS;

— TMepeycTaHOBKAa WJIM OOHOBJICHWE CUCTEMHBIX WJIM MPUKIAAHBIX HPOTPaMMHBIX
CPEIICTB;

— paborarb ¢ WINDOWS untepdeiicom;

— pabotaTh ¢ uHTepdeiicom enuHoTO KiareHTckoro npuioxkenus AUC «Hamor-3y;

— paboTaTh B TEKCTOBOM PEIAKTOPE;

— paboTaTh C MPOrpaMMHBIM O0OECIIEUEHUEM, SI3bIKaMH MPOTrPaMMHUPOBAHUS;

— paboTarth ¢ IIEKTPOHHBIMHU TAOJIUIIAMY;

— CIOCOOHOCTh apPryMEHTHUPOBATh, 10KA3bIBATh CBOIO TOUKY 3PEHHS;

— CIIOCOOHOCTh TPaMOTHO M TOJIHO OLIEHUBaTh OOCTaHOBKY, ONEPaTHUBHO
NPUHUMATD PELLICHUS IS JOCTHXKEHHUS TOCTABJICHHBIX LIeJIeH;

— BJIAJ€Th HaBbIKAMU KOHCYJIbTaHTA [0 OpraHu3alnuu OM3HEC MPOLIECCOB;

— WMETh HaBbIKM T[IOCTAHOBKHM 3aJayd CTOPOHHEH oOpraHu3auuu, CoOJroaas
KOHTPOJIb 32 BBINOJIHEHHUEM paOOT MO BHEAPEHUIO W MOJAU(pUKAIUMU MPOTPAMMHOIO
oOecreyeHusl.

6.8. Hannune GyHKIIMOHATBHBIX YMEHUM:

— MPOBEJAEHUE BHYTPEHHEIO0 KOHTPOJIS [JEATEIBHOCTH IO TEXHOJOTMYECKUM
nponieccaM ®HC Poccuwn,

— TIpeaocTaBiieHne HHGOPMAIIUU U3 PEECTPOB, 0a3 NaHHBIX;

— pabotats co cpeacrBamu CK3MU;

— BeJIeHUE UH(DOPMALIMOHHBIX PECYPCOB MO IPEAMETY AESITENHOCTH OTENA;

— (hopmHupoBaHUE CTATUCTUUECKON OTYETHOCTH,

YCTaHOBKA U HACTPOWKa NPOrpPaMMHBIX CPEJCTB;
— IpeAoCTaBIEHUE JOCTyMa K nojcucreMaM onbITHOro koutypa AVC «Hamnor-3»;
— (popmupoBaHuE U BeJleHUE HOPMATUBHO - CIIPABOYHOIN MHPOPMAIINH;



— OpraHuzanus U MpoBeJICHUE O0yUeHUs;
— TEXHUYECKasi KOPPEKTUPOBKA JAHHBIX, HOPMAIU3ALMS JaHHBIX.

I11. loskHOCTHBIE 005I3aHHOCTH, PABa M 0TBETCTBEHHOCTh

7. OcHOBHBIE TIpaBa M OOSI3aHHOCTHU TJIABHOTO CHEIMAIKCTA - IKCIEPTa, a TAKXKe
3anpeTsl U TpeOOBaHUs, CBA3AHHBIE C TPAXKIAHCKOM CIy»)OOH, KOTOpbIE YCTaHOBJICHHI B
€ro OTHOIIEHUHU, NMPeayCMOTpeHbl cTaThamu 14, 15, 17, 18 denepanbHOro 3akoHa OT
27.07.2004 Ne 79-®3 «O roCymapcTBeHHOM TrpaxkaaHckoil ciyx0e Poccuiickoit
Oenepanum».

['MaBHBIA  CHIEHHATMCT-IKCIIEPTAa OCYILIECTBISET HHbIE IIpaBa ©  HCIOJIHSET
00SI3aHHOCTH,  TMPEIYCMOTPEHHBIE  3aKOHOJATENbCTBOM  Poccuiickoit  Dexaepaiuu,
[Tonoxenuem o dDenepaibHON HAJIOTOBOM CIY»KOE, YTBEPKIECHHBIM IOCTAaHOBJICHUEM
[IpaButenscTBa Poccuiickoit deneparuu ot 30 centsopst 2004 r. Ne 506, nonoxeHuem o0
ynpasieann DOHC Poccum mno Camapckodt o06nactd, TMOJOKEHUEM 00 OTAelne
UH(GOPMAITMOHHBIX ~ TeXHOJorul, mnpukazamu (pacnopsokenusamu) OHC  Poccun,
pUKAa3aMH YIIPABIICHUS, TOPYYEHUSIMU PYKOBOJCTBA YIIPABJICHUS.

8.B memsx peanuzanuu 3amad U QYHKIMM, BO3JIOKEHHBIX Ha  OTHEN
TEXHOJIOTUYECKHUX TMPOIECCOB U MHPOPMAIMOHHBIX TEXHOJIOTHH YTpaBlieHUs, TJIaBHBIMI
CIIEHMAIUCT — SKCIEPT O0S3aH:

- BBINIOJIHATH OPYYEHHS HAUYaJIbHUKA U 3aMECTUTENS HauaJbHUKA OT/ENA;

- BHOCHUTD NPEIIOKEHUS IO BOIIPOCAM, OTHECEHHBIM K paboTe oTzena;

- Y4acTBOBATh B COCTABJICHHUH ILJIaHA PAOOTHI OTAEIA;

- 3HAKOMUTBHCS C COOTBETCTBYIOIIMMH JOKYMEHTAMH U MaTepuajamu;

- obecneynTh COOIOJICHUE HAJIOTOBOM M WHOM OXpaHsSeMOW 3aKOHOM TaWHBI B
COOTBETCTBMM ¢ HanoroBeiM kojekcoM, (denepalbHbIMA 3aKOHAMHA U HWHBIMHU
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU;

- OCYIIIECTBIIATh aIMUHUCTPUPOBaHHE pecypcoB 0a3bl fanHbIXx AUC «Hamor-3y;

- OCYUIECTBIIATH BHEJpEHUE U conpoBoxkaeHue cucrembl AVC «Hamor-3»;

- MPOBOJIUTH 00YUYEHUE U KOHCYJIbTUPOBAHUE TI0JIH30BATENECH;

- (hopMupOBaTh YCTAHOBIEHHYIO OTYETHOCTH MO MPEAMETY JAEATEIHLHOCTH OT/ACIIA;

- 110 TOPYYEHUIO HayaJIbHUKA OTAENA MPEACTABIATh OTHAENI KOHTPOJS BBIINOJIHEHHUS
TEXHOJIOTUYECKUX IMPOLIECCOB U HMH(POPMALMOHHBIX TEXHOJOTUWA MO BOIPOCAM CBOEH
komneteHumu B opranax ®HC Poccum, a Takke B yupeKACHUAX U OpraHU3aLUAX;

- OKa3blBaTh MPAKTUYECKYIO MOMOIIb HUKECTOSIIUM HAJIOTOBBIM OpraHaMm IIo
BOIIPOCAaM DJKCIUTyaTalldd MPOrPaMMHBIX CPEJICTB €IWHOIO KIMEHTCKOrO MPUIOKEHUS
ANC «Hanor-3 AUC «Hamor-3»;

- M0 MOPYYEHHUIO HAYallbHUKA OTJAeNlia paccMaTpuBaTh MHUCbMa W 3asBIICHUS
HKECTOSIINX UHCTIEKIIUN U TOTOBUTH OTBETHI 3aIBUTEISIM;

- OCYHICCTBJISATH KOHTAaKT C pa3pabOTYMKaMH TPOTPAMMHBIX CPEICTB TIO
YCTPaHEHHUIO BBISBICHHBIX 3aMEUYaHUN U PeaIu3allii CBOUX MPEAJIOKEHUI;

- MOJIrOTaBIMBAaTh, KOPPEKTUPOBATh U MOJAEPKHUBATH B AKTYaJIbHOM COCTOSHUU
CIIPABOYHUKH W TAOJUIBI HOPMATHBHO-CIIPABOYHOW HH(POPMAIIMH, BEIACHHE KOTOPBIX
3aKPEIUICHO 32 OT/AEJIOM MPUKA30M Y IIpaBJICHUS;

- yyacTtBoBaTh B MWIOTHBIX Mpoektax ®HC Poccum, TeCTUpOBaHMSIX, OMBITHBIX
AKCIUTyaTalUsAX MPUKIATHOTO porpaMMHoro ooecneyenus nojacucrem AVC «Haior-3»;

- pasmemiate U cornacoBbiBaTh 3asiBku Ha CTII ®KY «Hanor-Cepsucy ®HC



Poccuu o Bo3HUKaOMKMM MpobiieMaM B paboTe eIMHOTO KIIMEeHTCKOoro npuioxenus AVC
«Hamnor-3;

- pazmemath 3asBku Ha CTII THUBILI mo moaudukanyuu JaHHBIX U TEXHUUYECKOMY
ucnpasienuto nanHbeix bJI AUC «Haior-3».

- OCYIIECTBIATH paboOTy CcO CpeACTBAaMH KPUNTOTPAUUECKONH  3alTUTHI
uHpOpMaIny;

- OCYILIECTBJIATH BeieHne HHpopMarmoHHbIX pecypcoB «llepeuerr OH — KIICy,

- OCYILECTBJIATH BeJeHUE TeXHOoJIorndeckoro npouecca « T11 Murpanuns HII»,

- OCYUIECTBIIATH BHYTPEHHUU KOHTPOJb MACATEIBHOCTA [0 TEXHOJIOTHYECKUM
nporneccam ®HC Poccun.

OOBEKTOM BHYTPEHHETO KOHTPOJIA SIBJISETCS JEATEIbHOCTh TEPPUTOPHUATIBHBIX
opranoB ®HC Poccun, uxX CTPYKTYpHBIX MOAPA3AEICHUNM, AOJDKHOCTHBIX JIMI[ IIO
BBITIOJIHEHUIO HMMH TexHosiorndeckux rmporeccoB ®HC Poccum (aubo omnepanumii
texHosornueckux mnpoieccoB ®HC Poccun).

K mMeTonam BHYTpEHHETO0 KOHTPOJIS OTHOCSITCA:

- CAMOKOHTPOJIb BBIMOJHAEMBIX JOJKHOCTHBIM JIULIOM JE€HCTBUIM;

- KOHTPOJIb C TPUMEHEHUEM aBTOMATU3UPOBAHHBIX KOHTPOJBHBIX MPOIEAYpP B
cllyyae TIOJJHOM WM YaCTUYHOM AaBTOMATU3AIlMU BBIMOJHEHUS TEXHOJIOTHYECKOTO
npouecca ®HC Poccuu;

- KOHTPOJIb MO YPOBHIO TMOJBEIOMCTBEHHOCTH B OTHOIIECHWU BBIMOJHEHUS
HIDKECTOAIIUM HaJOTOBBIM OpraHoM TexHoJjioruueckux mnporeccoB @HC Poccun (jbo
onepaiuit TexHosorndeckux nporeccoB ®HC Poccun).

9. B mensx uWCHOSHEHUS BO3JOKCHHBIX JIOJKHOCTHBIX OOSI3aHHOCTEH TJIaBHBIH
CHEUHAIIUCT - SKCIEPT HMEET MPaBo:

9.1.3HaKOMHTBCS ¢ IOKYMEHTaMHU, HEOOXOIUMBIMH ISl BBITIOTHEHUST BO3JI0KEHHBIX
3ajad.

9.2 3ampamuBaTth W TOJy4YaTh HWHGOPMAIMIO B YCTAHOBJICHHOM TMOPSAKE OT
MOApa3AeICHUd YTOpaBlI€HUS U TEPPUTOPHAIBHBIX HAJIOTOBBIX OpPraHOB, OPraHOB
UCTIOTHUTENbHOM BiacTu CaMapckoi 00acTu.

9.3.Bectun B ycrtanoBineHHOM nopsiake nepenucky ¢ @HC Poccun, THUBL, YOHC
Poccun no cyonekram Poccuiickoit @enepanun, GKY «Hamor-Cepsucy ®HC Poccuu u
MPOYMMHU OPraHU3AIUIMH 0 BOMPOCAM, OTHOCSAIIIUMCS] K KOMIIETEHIIMH OT/IeNa.

9.4T'0TOBUTH MPOEKTHI MPUKA30B U APYTUX JOKYMEHTOB MO (YHKIMSM OTIAETIa U
HaIpaBJISITh UX Ha 3aKJIFOYEHUE COOTBETCTBYIOIIUM TMOApA3IeICHUAM Y IPaBICHUSI.

9.5.0cy11ecTBIATh MOJATOTOBKY MPOEKTOB JIOKYMEHTOB, CIIPABOYHOM HMHQpOpMAIUu
U IPYTUX MaTepuasoB MO NOPYYEHUIO PYKOBOJICTBA.

9.6.0cy11ecTBIATh UHBIE TTOJTHOMOYHSI, BXOSIINE B KOMIIETEHITUIO OT/IENA.

10. I'maBHBIM TOCYNApCTBEHHBIH HAJOTOBBIM WHCIEKTOP OT/AENa OCYIIEeCTBIISCT
WHBIC TPaBa W WCIOJIHSIET WHBIC OOS3aHHOCTH, MPEIYCMOTPEHHBIC 3aKOHOJATEIHCTBOM
Poccuiickori  ®eneparuu, [lonoxxkennem o @enepanbHOM  HAJIOTOBOM  CirykOe,
yTBEpKIeHHbIM nocTtaHoBieHueM [IpaBurensctBa Poccuiickoit @enepauun ot 30.09.2004
Ne 506 «O6 ytBepxknenun Ilonoxenus o @eaepanbHON HanoroBoil ciyxoe» (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepanun, 2004, Ne 40, ct. 3961; 2017, Ne 15 (4. 1), cr.
2194), npukazamu (pacnopspkenussmu) GHC Poccum.

11. I'maBHBIM cHEUAIUCT - OKCHEPT 3a HEUCHOJHEHHE WM HEeHaJJjlexallee
UCIIOJIHEHUE JOJIKHOCTHBIX O0SI3aHHOCTEH MOKET ObITh MPHUBJICUYEH K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickon denepanuu.



IV. IlepeyeHb BONPOCOB, 10 KOTOPHIM IVIABHBIN CNIENHAJIUCT - IKCHEPT BIPaBe UJIH
00513aH CaMOCTOSAITEIbHO IPUHUMATH YIIPABJIeHYECKHE U MHbIE pellleHusl

12. Ilpu ucnonHeHnu CiIyKeOHbIX 00s13aHHOCTEH TJIABHBIN CIIEIUATUCT — SKCIIEPT, B
[IpaBe CaMOCTOSATEIbHO MPUHUMATh PELIEHUS IO BONPOCAM:

— JlaBaThb PEKOMEHAAINM, yKa3aHus HpU paboTe COTPYAHUKOB YMPAaBICHUS H
HAJIOTOBBIX MHCIIEKIMI C MPOrPaMMHBIMU IPOAYKTaMH, IIEpEUYHCICHHbIMU B paszaeine 111
pErJIaMeHTa;

— [pPUHUMATh Y4YacTHE€ B PACCMOTPEHUHU, COTJIACOBAHUHU CIIy>)KEOHOM 3amucKH,
METOJMYECKOr0 IMHChbMa, OTYETA, IIJIaHA, TOKJIaNa U T.1.;

— “HQOPMHUPOBATH  BBIIIECTOSINIETO  PYKOBOAWTENS Ui NPUHATHA UM
COOTBETCTBYIOILIETO PEUICHUS;

— OCYILECTBIIATH MIPOBEPKY JOKYMEHTOB U MPHU HEOOXOAMMOCTH BO3BpallaTh UX HA
nepeoopMIICHUE WM 3alpaliiBaTh JOTOIHUTEIbHYIO HHPOPMAIIHIO;

— HCHOJHATH COOTBETCTBYIOIIMM JTOKYMEHT WM HalpaBJATh €ro JApyromy
UCITOJIHUTEITIO.

13. Ilpn ucnomHEeHUN CIYKEOHBIX OOSA3aHHOCTEH TJIaBHBIN CIEUUATIUCT — HKCIEPT
00s3aH  CaMOCTOSITEJIbHO MNPUHUMATh PEIIEHHs 1O BOMPOCaM  COINPOBOKIEHUS
MPOrpaMMHBIX CPEJICTB €AUHOro KiaueHtckoro mnpwioxkenus AWNC «Hanor-3» B
YnpasneHuu.

V. IlepeyeHb BONPOCOB, 0 KOTOPBIM IVIABHBIH CIIEIHAJIUCT — IKCIEPT BIPaBe UJIH
00513aH Y4aCTBOBATH NPH NMOATO0TOBKE NMPOEKTOB HOPMATHUBHBIX MPABOBBIX AKTOB H
(WJIM) MPOEKTOB yNPaBJICHYECKUX M HHBIX PelIeHU

14. I'maBHBIA CHEUUATUCT - DKCIEPT B COOTBETCTBUM CO CBOCH KOMIIETECHIIUEH
BIIPABE y4aCTBOBATh B MOJTOTOBKE (0OCYKJIEHUH) CIICTYIOIINX MPOEKTOB:

- coruiaieHuit 006 nHPpOPMaAITMOHHOM B3aUMO/ICHCTBUH;

- mopsiKa HHGOOPMAITMOHHOTO OOMEHa.

15. I'maBHBIA CHEIUATUCT - JKCIEPT B COOTBETCTBUM CO CBOEHM KOMIIETEHIIHUEH
00s13aH y4yacTBOBAThH B MOJATOTOBKE (0OCYX ACHUM) CIETYIOMINX MTPOECKTOB:

- TOJIOKEHUM 00 oTAeNe U Y IIpaBiIeHUH;

- nosoxkeHuit o0 wuHcnekuusax denepanbHONW HAIOrOBOM CHyKObl MO paiioHy,
paiioHy B ropojie, ropoay 6e3 pailoHHOTO JiefieHusl, HHCTIeKIusAx denepaibHOi HaJTOrOBOM
CITyOBbI MEKPailOHHOT'O YPOBHS;

- rpaduKa OTIYCKOB TpaXXAaHCKUX ciyxamux Otaena;

- WHBIX aKTOB II0 MOPYYEHHIO HEMOCPEACTBEHHOTO PYKOBOIUTENSI U PYKOBOJICTBA
yIpaBJICHHUS.

V1. Cpoku u npoueaypsl NOArOTOBKH, PACCMOTPEHUS NMPOEKTOB
yIPaBJeHYECKUX M HHBIX PellleHNid, IOPSI0K COIrJIaCOBAHUSA U
NPUHATHSA TAHHBIX pelleHnH

16. B coOTBETCTBUM CO CBOMMH [JOJDKHOCTHBIMHU OOSA3aHHOCTSAMH TJIABHBIN
CIIELIMAJIUCT - SKCIEPT NPUHUMAET PELICHUS B CPOKHU, YCTAHOBJIEHHBIC 3aKOHOAATEIbHBIMU
Y UIHBIMM HOPMAaTUBHBIMM ITPAaBOBbIMU akTaMu Pocculickon denepanuu.



VII. [lopsiaok ciy:xeOHOT0 B3auMo/1eiicTBUSA

17. BaumojeicTBUEe TJABHOTO CHEIUANIKMCTa - OJKchepra ¢ (denepaibHbIMU
rocyapcTBeHHbIMU rpakaaHckumu ciayxammumu OHC Poccum, rocynapcTBeHHBIMU
CIIy>)KalllUMU HMHBIX TOCYAApCTBEHHBIX OPraHOB, a TaKkKe C JAPYTUMHU TpaXkIaHAMU H
OpraHMU3aIMsIMH CTPOUTCS B paMKax JIETOBBIX OTHOILIEHUI Ha OCHOBE OOIIMX MPUHITUIIOB
CIIy>)kE€OHOTO TOBEACHHUS TOCYNApPCTBEHHBIX CIYXAlllUX, YTBEPKACHHBIX YKa30M
[Ipesunenta Poccuiickoit @enepamuu ot 12.08.2002 Ne 885 «O6 yTBepkIeHUU OOIIUX
MPUHIUIIOB  CIIy’)KEOHOIO  MOBEAEHUS TOCYIapCTBEHHBIX ciyxkamux» (CoOpanue
3akoHomaTeascTBa Poccuiickoit @enepanuu, 2002, Ne 33, ct. 3196; 2009, Ne 29, cT. 3658),
U TpeOOBaHUU K CIIyKEOHOMY MOBEICHUIO, YCTAHOBICHHBIX cTaTheil 18 denepanbHOTO
3akoHa oT 27.07.2004 Ne 79-®3 «O rocyaapcTBeHHOU rpaxkaaHckoi ciyxoe Poccuiickoi
®denepanun», a TaKkKE B COOTBETCTBUU C WHBIMH HOPMATHUBHBIMH IPABOBBIMHU aKTaMU
Poccuiickoit @eaepannu u npukazamu (pacnopspkerusimu) ®HC Poccun.

VIII. IlepeyeHb rocyiapcTBEHHbBIX YCJIYT, 0KA3bIBAEMbIX I'PAKIAHAM H
OpraHu3auMsAM B COOTBETCTBHH € A/IMUHUCTPATUBHBIM PerjiaMeHToOM
DeepaabHON HAJTOTOBOM CJIYKOBI

18. I'maBHbIi CIICIIMATIUCT—AKCIIEPT BBITOJIHSIET OpPTraHU3alMOHHOE,
MHOOPMAIIMOHHOE U TEXHHUYECKOE OO0ECrneYeHUuEe OKa3aHus CIEAYIOIUX BHJIOB
FOCYIapCTBEHHBIX  YCIyT, OCYLIECTBISIEMBIX YNPABICHUEM: CO3JAaHUE  CHCTEMBI
obecrnieueHus: MHPOpMaIMEH 3aMHTEPECOBAHHBIX JIUI] B paMKaxX, BO3JIOKEHHBIX Ha HETO B
00s13aHHOCTEM, MOPYYEHUN M 3aJaHUl PYKOBOJICTBA YTPABICHUSA W B Tpelesiax MpaB U
KOMIIETEHIIUH.

I X. Iloka3zaTrean 3(p(peKTUBHOCTU U Pe3yJIbLTATUBHOCTH
npogeccuoHaAIbLHOM CY:KeOHOM eI TeJTbHOCTH

19. OpdexTuBHOCTF U  Pe3yAbTAaTUBHOCTH  Mpo(deccCHoHANBbHON  CcIy>KeOHOU
ACSTENbHOCTH TJIABHOTO CIENHAINCTa — OKCIepTa OIEHUBACTCS IO CIEAYIOUUM
MOKA3aTeIsIM:

- BBINIOJNHSIEMOMY O0BEMYy palOOThl M WHTCHCHUBHOCTH TpyHa, CIIOCOOHOCTH
COXpaHATh BBICOKYIO pabOTOCIOCOOHOCTh B JKCTPEMANbHBIX YCIOBHUSX, COOJIIOJACHUIO
CITY>K€OHOU TUCIMUIUINHBI,

- CBOEBPEMEHHOCTH 1 ONIEPATUBHOCTH BHITIOJHEHUS TOPYUYCHHUI;

- KaueCTBY BBIMOJIHEHHON pPaOOTHI (MOArOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTaHOBJICHHBIMU TPEOOBAHUSAMHU, TOJHOMY W JIOTHYHOMY M3JIOKEHHIO MaTepHaa,
IOPUAMYECKA TPAMOTHOMY COCTaBIIEHUIO JOKYMEHTAa, OTCYTCTBUIO CTHJIMCTHYECKHX U
rpaMMaTHYECKUX OMINOO0K);

- Tpo¢eCCHOHAIbHOW KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENIbHBIX M HHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, LIUPOTE NPO(HECCHOHATBLHOTO KPYro3opa, yMEHHIO
paboTaTh C JOKYMEHTaMM);

- CIIOCOOHOCTH Y€TKO OpPraHM30BBIBATH U IJIAHUPOBATH BBINIOJHEHUE MOPYYEHHBIX
3aJJaHUl, YMEHHUIO palMOHAJIbHO HCIOJb30BaTh paboyee BpeMs, PaCCTABIAThH
HPUOPUTETHI,

- TBOPYECKOMY TMOAXOJY K PpELICHHIO TIOCTaBICHHBIX 3aJad, AaKTHUBHOCTH W



MHUIMATUBE B OCBOCHMM HOBBIX KOMIBIOTEPHBIX U HH(POPMALMOHHBIX TEXHOJOTH,
CIIOCOOHOCTH OBICTPO aJaNTUPOBATHCS K HOBBIM YCIIOBUSM U TPEOOBaHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a IOCIEACTBUS CBOMX IEHCTBHUN, IPUHUMAEMBIX
pELIEHNUN.

HavanbHuk oTHena KOHTPOJIS BBIMOJTHEHUS
TEXHOJIOTHYECKUX MPOLIECCOB
¥ UTH(POPMAITMOHHBIX TEXHOJIOTUN O.1. lemuneHko
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Jluer o3HAKOMJIEeHUSA

Ne o/m

damunus, ums,
OTYECTBO
(TIpu1 HAJTMYMH )

JlaTa u moaAnucey B
03HAKOMJICHUH C
JIOJ>KHOCTHBIM
periiaMeHToOM U B
MOJYYEHUH €T0 KON

[lata n HOMEp
IIpHUKa3a o
Ha3HAYECHHUU Ha
JOJIKHOCTh

JlaTa 1 HOMEp
npukasa oo
OCBOOOXKICHUH OT
JOJKHOCTH




